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"All applicants have to first register their basic details by clicking on "New Registration". 

In the New Registration page, the applicant has to be providing basic details, upload the 

photo and Signature in JPG format and Register. This will be a onetime activity. After the 

registration is done successfully the USER ID would be sent to the Registered mobile 

number of the applicant by SMS. Using the USER ID received by SMS, the applicant has 

to first generate the password. After the password is generated, the applicant can login 

and submit the complete application form. 

For any difficulty in registering please contact Ph. No. 040-23317140 or email 

to convenor.treirb@gmail.com". 
 

Applicants are requested to turn off popup blocker in their browsers. 

 

On your Browser (Preferably Google Chrome), type the website address and press ENTER button then 
you will see the following screen on your computer screen. 

 

 
 
 
 

For New Applicant, click on New Registration link from home page for registering into Telangana 

Residential Educational Institutes Recruitment Board (TREI-RB) portal as shown below. 
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After clicking on New Registration link, the following page will appear with Registration Status page 

which will prompt to enter Aadhar No as shown in the screen below. 
 

 

 
 

 

Enter Aadhar No and click on Go button as shown in the screen below. 

 

 



The following One Time Registration (OTR) form will be displayed by clicking on Go button by 

entering Aadhar No  

 

 
 
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 



Enter all the mandatory details and Click on Submit button as shown below. 
 

 



 



Click on Preview button for reviewing filled details of the applicant as shown in the screen below. 
 

 
 

Clicking on Preview button will display all the details entered in the application which can 

be edited or modified provided by an Edit button as shown in the screen below. 

 



 



If all the mandatory details are entered correctly applicant should click on Submit button present in the 
Preview page 

 

After clicking on Submit button in the registration form, a pop-up message for the applicant 

confirmation is displayed as shown in the screen below. 
 

Click on Submit button from the pop-up message and a User Name and Password are sent to registered 

Mobile Number of the applicant. 

 

 
 

After clicking on Submit button from the pop-up message, a pop-up message for successful registration 

with registration ID will be displayed as shown in the screen below.   
 

 

 
 

 
 

Click on Receipt button for the print copy of applicant’s registration with Telangana 

Residential Educational Institutes Recruitment Board (TREI-RB) as shown in the screen below. 
 



 
 

 



Applicant should sign up by clicking on Sign Up link in Telangana Residential Educational Institutes 

Recruitment Board (TREI-RB) home page as shown in the screen below. 
 

 

After clicking on Sign Up link, New User Login Registration page will be displayed where applicant 

should enter Registration Id/User Id, Mobile Number, Password and click on submit button as shown in 

the screen below. 
 

 



After clicking on submit button, a pop message will be displayed as the password been set for the User 

Login as shown in the screen below. 
 

 
 
 

Applicant can Login into the Telangana Residential Educational Institutes Recruitment Board (TREI-RB) 

website by entering User Id, Password and Captcha as shown in the screen below. 
 

 



Residential Educational Institutes Recruitment Board (TREI-RB) home page will be displayed after 
clicking on Login Button by entering User Name, Password and Captcha as shown in the screen below. 

 

After clicking on Login button, the following page will appear as shown in the screen below. 

 
 

 

 
 

 

The Home Page consists of two tabs i.e. One Time Registration & Online Application Submission. 

 

One Time Registration:    Clicking on One Time Registration tab will display two options as shown in 

the screen below. 

 

 

 

 

Modify One Time Registration (OTR) 

 
Click on “Modify One Time Registration (OTR)” link as shown encircled below for modifying the 
details as shown below. 

 

 
 



After clicking on Modify One Time Registration (OTR) link, the following page will appear. 
Applicant can change desired details he/she wants and click on Update button as shown below. 

 
 

 



 



 

Click on Preview button for reviewing filled details of the applicant as shown in the screen below. 
 

 
 

Clicking on Preview button will display all the details entered in the application which can 

be edited or modified provided by an Edit button as shown in the screen below. 

 



 



If all the mandatory details are entered correctly applicant should click on Update button present in the 
Preview page 

 

After clicking on Update button, a pop message for Applicant’s confirmation of modification done will 

be prompted select Submit button from the pop-up message as shown in the screen below. 

 

 
 
 

After clicking on Submit button from the pop-up message, a pop-up message confirming the successful 

modifications in OTR has been done with a Receipt button is displayed as shown in the screen below. 

 

 
 
 

Click on Receipt button for printing the receipt for OTR Modifications. 
 



 



Applicant can print One Time Registration (OTR) Receipt by clicking on Print One Time Registration 

(OTR) Receipt link present in the home page of applicant’s log in. 

 

Print One Time Registration (OTR) Receipt 
 
Click on Print One Time Registration (OTR) Receipt link, for taking the printout of the One Time 

Registration Form as shown below. 
 

 
 

 
 

After clicking on One Time Registration (OTR) Receipt link the following One Time Registration 
Form will appear with auto populated OTR Id as shown in the screen below. 

 

 



Click on Get Receipt in One Time Registration (OTR) Receipt link, the OTR receipt will be displayed 

as shown in the screen below. 
 

 

 



The Online Application Submission tab has the following sub tabs: 

 
Click on Online Application Submission tab from TREIB Home Page as shown in the screen below. 

 

 
 

Clicking on Online Application Submission tab will display the following sub tabs as shown in the screen 

below. 
 

 
 

 

Fee Payment 
 
Click on Fee Payment link for Paying Fee for Application as shown below. 

 

 

 
After clicking on Fee Payment link, the following page will appear. Select Notification for the Post 

from the list then click on Fee Payment button as shown below. (One Applicant can eligible for only 

one post). 
 



 
 

 

After clicking on Fee Payment button, the following page will appear 

Confirm the details appeared and select the declaration check box 
Click on Initiate Payment button as shown below. 

 

 



A pop-up message for confirmation of initiating payment, select Confirm button which will be redirected 

to the Payment Gateway page as shown in the screen below. 

 

 

 

Select the payment options from the Payment Gateway page and click on Pay Now button. 

 After clicking on Pay Now button, a pop-up message with Payment reference Id is displayed. 
 Click on Confirm button from pop up message and the page will be redirected to the selected 

payment option for fee payment. 

 

 
 

 
 

 



Once the payment is done successfully, the system will navigate to Applicants Fill Application Form page 

as shown in the screen below. 

 
Enter all the mandatory details in the TREI-RB application form and click on Submit button. 

 

 



 

Clicking on Submit button after filling all the mandatory details in the application form, a pop up message 

for confirmation will be displayed as shown in the screen below. 

 Click on Confirm button as shown in the screen below 
 

  
 
 
 

A pop-up message with Application Reference ID with a Receipt button will be displayed as shown in the 

screen below. 

 

 
 

 
 

Click on Receipt button for printing the TREI-RB application form as shown in the screen below. 

 





 

Check Payment Status 
 
Click on Check Payment Status link, for checking the Status of the Payment as shown below. 

 

 
 

After clicking on Check Payment Status link, the following page will appear. Click on Check 

Payment Status button for downloading the Status of the Payment Page as shown below. 
 

 
 
 

 

 
 

 

 

After clicking on Download button, the following Page will appear. Click on Print button for taking 

printout as shown below. 



 
 

 Fill Application Form (Only After Fee Payment) 

 
Click on Fill Application Form (Only After Fee Payment) link, for filling the Application Form as 
shown below. 

 

 
 

After clicking on Fill Application Form (Only after Fee Payment) link, the following page will 

appear. Click on Fill Application button as shown below. 

 

 
 

Application form will be displayed if not filled or the system will display a message if the application is 

filled else it will display application to download as shown in the screen below. 
 



 

 

 

Application Correction: 

 

 If applicant need to modify or to change the data submitted in the online application can proceed through 

clicking on Application Correction tab as shown in the screen below. 

 

 

 

Online application will be displayed on clicking Application Correction tab and applicant can make 
corrections in the application. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 Print Application Receipts 
 
Click on Print Application Receipts link, for taking the printout of the 
Application Form as shown below. 

 

 
 
 

 

After clicking on Print Application Receipts, the following page will appear. 

 

 
 

 

Click on Download Application button from the page, then the TREI-RB application will 

be downloaded as shown in the screen below. 
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